Stay and Play Pre-School
34. Safeguarding Children and Child Protection Policy

Introduction
We believe that children learn best when they are healthy, safe, secure, when their individual needs are met, and when they have positive relationships with the adults caring for them.
We aim to create a high-quality setting which is welcoming, safe and stimulating and where children can enjoy learning and grow in confidence. We will strive for the pre-school environment to keep children safe from serious harm and abuse. Suspicions or allegations of abuse will be responded to without delay and in an appropriate way.

Key Legislation and Guidance

· Children Act 1989

· Children Act 2004

· Childcare Act 2006

· Prevent Duty Guidance

· Statutory Framework for the Early Years Foundation Stage 2017.

· Working Together to Safeguard Children 2018

· Keeping Children Safe in Education 2018

· What to Do if you are Worried a Child is being Abused 2015

· Effective Family Resilience Surrey

To achieve this, we will:
Suitable Persons 
· It will be made clear to applicants for posts within the setting that the position is exempt from the provisions of the Rehabilitation of Offenders Act 1974, except convictions or cautions that are protected for the purpose of the Rehabilitation of Offenders Act 1974.
· Applicants and Staff are expected to disclose any convictions, cautions, court orders, reprimands and warnings that may affect their suitability to work with children (whether received before or during their employment at the setting). Any persons that have not had their suitability checked will not be allowed unsupervised contact with children at the setting. Staff will be asked to sign at their annual appraisal to acknowledge that they have not received any of the above whilst working at the setting. In addition Staff will be asked questions regarding their suitability during regular supervision meetings.
· As a registered provider we are required to meet responsibilities under the Safeguarding Vulnerable Groups Act 2006.

· The setting has a duty of care to make a referral to the DBS where a member of staff has been dismissed (or would have been, had the person not left the setting first) because they have harmed a child or put a child at risk of harm. relevant forms can be found on their website: www.gov.uk/government/organisations/disclosure-and-barring-service.

· The employee must be aware of the latest guidance from the DfE regarding the 'disqualification by association' requirement as set out in the Department for Education document 'Keeping children safe in education: childcare disqualification requirements - supplementary advice’?
· The guidance states that employers must guard "against an individual working with young children who may be under the influence of a person who lives with them and where that person may pose a risk to children i.e. ‘by association’
·  Employees will be required to disclose if they have you ever asked by a previous/current employer to disclose information regarding the 'by association' requirement.
· As a registered provider all persons working directly with children are required to have enhanced checks through the Disclosure and Barring Service (DBS). These replace what was known as CRB checks. The aim is to prevent unsuitable people from working with vulnerable groups including children.
· Where a potential or existing employee has subscribed to the online update service. We will check regularly and if any change to disclosure details a new DBS will be applied for. This will be done in discussion with the employee and they may be subject to being supervised until this has been completed and the setting satisfied with the outcome. Consent will be sought from the employee to make these checks.
· These checks are completed on the settings behalf by Capita Education & Resourcing. The service checks all police records and in relevant cases, barred list information, then issues a DBS certificate to the applicant. The setting no longer automatically receives a copy and therefore applicants are asked to provide evidence of the original certificate as part of the employment process.
· All applicants for work within the pre-school, whether voluntary or paid, will be interviewed before an appointment is made and will be asked to provide at least one reference.  All such references will be followed up.  In the case of applicants with unexplained gaps in their employment history, or who have moved rapidly from one job to another, explanations will be sought.
· Confirmation of identity will be sought as part of the DBS checks.
· Additional criminal records check (or checks if more than 1 country) will be made for anyone who has lived or worked abroad.
· All appointments, both paid and voluntary, will be subject to a probationary period and will not be confirmed unless the pre-school is confident that the applicant can fulfil the roles and responsibilities of working with children. 
· The setting will record all information about staff qualifications, and the identity checks and vetting processes that have been completed (including the reference numbers and dates disclosures were obtained and who obtained it).
· The school will be notified of any changes to a employee’s status and also has details of DBS checks and details.

Disqualification

· In the event of disqualification as a registered provider, the provider must not continue as an early years’ provider or be directly concerned with the management of such provision.

· Where a person is disqualified, the provider must not employ that person in connection with early year’s provision.

· If the setting becomes aware of relevant information that may lead to disqualification of an employee, we must take appropriate action to ensure the safety of the children.

· As an employer if the setting becomes aware of relevant information that may lead to the disqualification of an employee, we must take appropriate action to ensure the safety of children. In the event of disqualification of a person employed in an early years’ provision, as a provider we will not continue to employ that person.

· We will notify OFSTED of any significant event which is likely to affect the suitability of any person who is in regular contact with children on the premises where childcare is provided. The disqualification of an employee could be an instance of a significant event. If a registered person or childcare worker is disqualified, they may, in some circumstances, be able to obtain a ‘waiver’ from OFSTED>
· As a registered provider we must give OFSTED the following information if relevant:

· Details of any order, determination, conviction, or other ground for disqualification from registration made under section 75 of the Childcare Act 2006;
· The date of the order, determination or conviction, or the date when the ground for disqualification arose; 

· The body or court which made the order, determination or conviction, and the sentence (if any) imposed; and

· a certified copy of the relevant order (in relation to an order or conviction).

· This information must be provided to OFSTED as soon as reasonably practical, but at the latest within 14 days of the date the provider becomes aware of the information or ought reasonably to have become aware of it if they had made reasonable enquiries.

· Guidance for disqualification can be found at 

www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006.

Staffing (Also see Staffing and Employment Policy 39)
· Staff must not be under the influence of alcohol or any other substance which may affect their ability to care for children. (See No Smoking, Alcohol or Drugs Policy).

· Staff taking medication prescribed or other which may affect their ability to work with children must seek medical advice and inform the manager.

· The setting will ensure that those staff only work directly with children if medical advice confirms that the medication is unlikely to impair that staff member’s ability to look after children properly. Medication will always be stored safely and out of reach of children.
· Staff will be asked to complete a health declaration and update annually or as necessary to ensure they are able to care for children safely.

· The settings insurance company will be notified if appropriate to do so.

· The setting aims to provide a high quality of provision ensuring that the daily experience of the children is outstanding. This means all staff has or is working towards qualifications, updating training, skills and knowledge and have a clear understanding of their roles and responsibilities. All new members of staff will receive induction training to help them understand what is expected of them, this will include emergency evacuation procedures, safeguarding, child protection, equality and health and safety policies.

· Staff are expected to have enough understanding of English to ensure the well being of children in their care. Records must be kept in English, staff must be able to liaise with other agencies in English, be able to summon emergency help and understand instructions such as those for the safety of medicines or food hygiene.
· We will seek out training opportunities for all adults involved in the group to ensure that they recognise the symptoms of possible physical abuse, neglect, emotional abuse and sexual abuse.

· This training will be reviewed, and we will seek refresher training every three years.

· The setting has also produced a checklist for good practice in child protection.

· There is a DESIGNATED SAFEGUARDING LEAD (DSL) EMMA WINTER and DEPUTY is TRACEY WILLETT. The appropriate training has been attended and will be updated accordingly to ensure that the lead practitioner is able to identify, understand and respond appropriately to signs of possible abuse.
· At least one person who has a current Paediatric first aid (PFA) certificate must always be on the premises when children are present and must accompany children on outings.

· All newly qualified entrants to the early years workforce who have completed a level 2 or 3 qualification on after 30/06/2016, must also have either a full PFA or an emergency PFA certificate within 3 months of starting to be included in required staff: child ratios.
· A list is available of all staff with a PFA.
Prevention of abuse and good practice
· Adults will not be left alone for long periods with individual children or with small groups.

· Children must usually be within sight and hearing of staff and always within sight or hearing.

· Adults who have not had completed suitability checks will not take children unaccompanied to the toilet or be left alone with children/child.
· Children will be encouraged to develop a sense of autonomy and independence through adult support in making choices and in finding names for their own feelings and acceptable ways to express them.  This will enable children to have the self-confidence and the vocabulary to resist inappropriate approaches.

· The setting will be alert and respond to any concerns in the child’s life at home or elsewhere.

· The layout of the pre-school will ensure constant supervision of all children.

· A mobile phone policy and use of children’s images is in place for staff.

· All adults, visitors and students in contact with the setting are required not to take images of children other than that of their own children. Pictures taken of groups such as Christmas play must not be shared on social network sites and images used only for personal use relating to that child and family.

· Social networking sites will not be used to share information, post comments or use as a forum for bullying.

· Staff will have regular training in safeguarding policy and procedures. This will enable staff to identify signs of possible abuse and neglect at the earliest opportunity.

· Staff will support the PREVENT programme and this will be included as part of their continued professional development. This supports staff to identify and challenge terrorist ideology, support vulnerable individuals through intervention programmes such as CHANNEL and work with partners involved in the care of children and families. Staff will report any concerns to the DSL. Immediate concerns must be reported to the police on 101/999 if a child/family are at immediate risk to themselves or others. The school will also be notified.

· Supervision of staff will provide opportunities for staff to discuss any issues or concerns including children’s development, well-being, child protection, identify solutions to address these issues as they arise and to receive coaching and support to improve their personal effectiveness.
Factors of Concern
· Parent and/or child misusing alcohol or drugs
· Domestic abuse within the household

· Parents with learning difficulties and or mental health problems who reject professional support

· Babies

· Children with disabilities

· Young carers

· Teenage pregnancy and parenthood

· Pregnancy/unborn child

· Highly mobile families and families without recourse to public funds

· Bullying, including online bullying and prejudice-based bullying

· Racist, disability and homophobic and transphobic abuse

· Gender-based violence/violence against women and girls

· Teenage relationship abuse

· Peer-on-peer abuse

· Self-harming behaviours and suicidal ideation
· Child exploitation (CSE) and grooming, including online

· Impact of new technologies, sexting and accessing pornographic materials

· Female genital mutilation (FGM)

· Prevent-radicalisation, terrorism and/or extremist behaviour

· Faith abuse

· Fabricated or induced illness

· Poor parenting, particularly in relation to babies and young children

· Child criminal exploitation and county lines
· Specific local area issues i.e. gang activity

· Homelessness

· Private fostering

Respond appropriately to suspicions of abuse
· Staff will be alert and respond to signs of possible abuse and neglect at the earliest opportunity and in a timely and appropriate way. These may include

· Significant changes in children’s behaviour

· Deterioration in children’s well-being

· Unexplained bruising, marks or signs of possible abuse or neglect, immediate referral to children’s social care team will be made if unexplained bruising is found on non-mobile children (babies under 6 months and children with disabilities). Parents will not be contacted prior to referral under these circumstances.
· Children’s comments which give cause for concern

· Any reasons to suspect neglect or abuse outside the setting, for example in the child’s home; and or

· Inappropriate behaviour displayed by other members of staff, or any other person working with children. For example, inappropriate sexual comments; excessive one-to-one attention beyond the requirements of their usual role and responsibilities; or inappropriate sharing of images.
· Or that a girl may have been subjected to or at risk from FGM (female genital mutilation).

· The first concern will be the child.  Children whose condition or behaviour has given cause for concern will be listened to, reassured and helped to understand that they themselves are valued and respected and have not been at fault.

· Concerns will be investigated and recorded in child protection/incident file.

· Parents will normally be the first point of reference, but if they are not able to allay any legitimate anxieties, the matter will be referred to the relevant authorities. This initially will be the Local Children’s Social Care Services Teams based either at West Sussex or Surrey based on the child’s registered home address or the Children’s Services Team for the Local Authority where any incident has taken place. If it is considered that a child is in immediate danger the police will be contacted.
· Express consent will be sought from parents/carers when submitting a request for support. If it is considered to cause harm or danger to the child by speaking to parents/carers consent will not be sought before referral.

· Surrey arrangements are coordinated by The Surrey Children’s SPA (Single Point of Access), this is a conduit for access to services at Levels 3 & 4 of Effective Family Resilience.

· A request for a welfare check will be made to 101 if not response from parents in the event of a child not attending

· The setting will be alert to Disguised Compliance.

·  An Early Help Assessment (EHA) may be made to support families and coordinate services.
· In exceptional circumstances, the Local Children’s Social Care Services may be the first point of reference. This is coordinated by Surrey Children’s SPA (Single Point of Access).To use the most current contact information, we will use both Surrey and West Sussex Safeguarding Children websites to access this information. 
· All such suspicions and investigations will be kept confidential, shared only with those who need to know.  The people most commonly involved will be the member of staff/key worker, the pre-school supervisor and owner.

· If a volunteer or member of staff is accused of any form of child abuse, s/he will be interviewed immediately by the person in charge of the group.  The person accused may choose to attend the interview accompanied by a friend or colleague and to seek advice from a union representative.  The interview will usually be with the settings manager.  However, if the allegation is against the manager, the interview may be conducted by the owner.  If the allegation is against the owner, then Surrey Child Care and Education Team will be contacted. The person against whom the allegation is made will be informed of the allegation and will immediately be suspended on full pay while an investigation is made.   Investigations will be in line with LADO (Local authority Designated Officer) procedures and conducted in conjunction with LADO. The Local Area Safeguarding Board has up to date online manuals with advice and guidance. 
· Confidential records will be kept of the allegation and of all subsequent proceedings.  OFSTED will be informed of any allegations of serious harm or abuse by any person working or looking after children on the premises (whether the allegations relate to harm or abuse committed on the premises or elsewhere). We will notify OFSTED of the action taken in respect of the allegations. These notifications will be made as soon as reasonably practical, and at the latest within 14 days of the allegations being made. It is considered an offence not to comply with these regulations.
· Staff cannot legally detain a child or prevent them from being removed by their legal guardian, if a situation arose where staff were concerned that the child would be at risk when removed by their legal guardian the police should be contacted immediately and the relevant authorities. Clarification will be sought regarding any court orders concerning parental access from the relevant authorities.
Keep records
· If concerns are raised regarding a child’s behaviour, physical condition or appearance, a specific and confidential record will be initiated. This will be separate to the individual developmental and progress records kept. The record will include, in addition to the name, address and age of the child: timed and dated observations, describing objectively the child’s behaviour/appearance, without comment or interpretation; where possible, the exact words spoken by the child; the dated name and signature of the recorder. This will be counter signed by the DSL or Deputy DSL.
· Records will be kept in a separate file, written in pen and will not be accessible to people other than the setting supervisor, owner and key worker or other member of staff as appropriate.

· Records will be kept of any injuries present when a child arrives at the setting, an explanation will be sought from parent or carer and noted. All conversations will be recorded in Parent Discussion File.

Liase with other bodies
· The setting operates in accordance with guidelines laid down by the registering authority.  If the setting is not satisfied with adequate explanations for changes in the child’s condition or well being, records with information regarding concerns may be shared with the relevant children’s services. Authorisation will be given at point of registration by parents and carers. Express consent will be sought before a referral is made unless it is considered that a child may be in danger or come to harm by speaking to parents/carers, in this instance consent will not be sought.
· The group will maintain ongoing contract with the registering authority, together with names, addresses and telephone numbers or individual social workers, to ensure that in an emergency, the setting and children’s services to together to provide an appropriate outcome for the child and family.

· The sharing of information will be co-ordinated through the Early Help Assessment and shared with other relevant parties such as Health Visitor, Community Nurses and other professionals involved in that child’s care.
Support families
· The setting will aim to form trusting and supportive relationships between families and staff and volunteers in the group.

· Where abuse at home is suspected, the pre-school will continue to welcome the child and family while investigations proceed.

· Confidential records kept on a child will be shared with parents, unless this compromises the safety of the child and/or family
· The care and safety of the child must always be paramount, the pre-school will endeavour to support and work with the child’s family to ensure that there is a positive outcome.
This policy was adopted on 12th September 2005 and signed by Mrs E Winter on behalf of Stay and Play Pre-school

Signed: ………………………………………………………………………………………….

Reviewed on: April 2006, 2007, 2008, 2009, 2010, 2011, 2012, 2013 & August 2013, September 2014, April 2015, 2016, 2017 and February 2018, March 2019, August 2019
Signed:………………………………………………………………………………………………..
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